
Job Title: New Product Development Specialist     
Reports to:   General Manager – 1309 Location 
Department:  Engineering     
Location:   Carmi, IL 
 
Summary: 
Product Development from concept to production phase-in of new products and custom 
accessories under supervision of the Engineering Manager. 
 
Essential Duties and Responsibilities:   

1. Provide detailed supervision and support to tooling and vendors. 
2. Troubleshoot design-related production problems with Process Engineering and 

Quality Control. 
3. Develop B.O.M..  
4. Interface with suppliers to ensure correct product applications and installations. 
5. Involved directly in the development and implementation of upgrades to products 

once in production. 
6. Ensure timely and adequate completion of all applicate phases of project.  
7. Maintaining supplied personal project folders with complete and updated 

information. 
8. Co-ordination and maintenance of 3-D CAD model to include interface fit, detail, 

and completion of all assigned new models. 
9. Provide technical product assistance to Sales Department 

  
Other Responsibilities:   
Member of Engineering Team. 
Other duties required by the supervisor or manager. 
 
Supervisory Responsibilities:   None 
 
Measurement of competency:  To perform this job successfully, an individual must be 
able to perform each essential duty satisfactorily.   
 
Qualifications:  The requirements listed below are representative of the knowledge, 
skill, and/or ability required to perform this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
Education and/or experience:  CAD degree or certificate, or 1-3 years engineering 
CAD experience.  Bachelor’s Degree or equivalent experience, Welding, Fabrication, 
Hydraulic, and Diesel experience a plus. Have a good understanding of metal 
fabrication, welding, and hydraulic systems.   
 
Language skills:  This job requires the ability to read and interpret documents such as 
safety rules, operating and maintenance instructions, and procedure manuals.  This job 
requires the ability to write routine reports and correspondence.  This job requires the 
ability to speak before groups of customers or employees of the organization. 



 
Mathematical Skills:  This job requires the ability to calculate figures and amounts 
such as discounts, interest, commissions, proportions, percentages, area, 
circumference, and volume.  This job requires the ability to apply concepts of basic 
algebra and geometry. 
 
Reasoning ability:  This job requires the ability to apply common sense understanding 
to carry out instructions in written, oral, pictorial, or diagram form. 
 
Computer skills:  This job requires the individual to have general computer knowledge, 
as well as, Microsoft Office, and AutoCAD Inventor or equivalent software. 
 
Certificates, licenses, registrations:  AutoCAD or equivalent experience.  Bachelor’s 
Degree. 
 
Other skills and abilities:  N/A. 
 
Other qualifications:  Good understanding of metal fabrication, welding, and hydraulic 
systems.  Knowledge and experience using Inventor CAD software. 
 
Physical demands:  The physical demands described here are representative of those 
that must be met by an employee to successfully perform the essential functions of this 
job.  Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to sit, talk, 
walk on concrete, occasionally lift up to 30 pounds, and/or hear.  Specific vision abilities 
required by this job include close vision, color vision, and ability to adjust focus. 
 
Work environment:  The work environment characteristics described here are 
representative of those an employee encounters while performing the essential 
functions of this job.  Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions. 
 
The noise level at work is usually quiet.  While in the production facility, minimal 
exposure to hazards may occur (i.e. fork truck traffic, some exposure to mild chemicals, 
moderate noise, etc.) 
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